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EVENT COMPLETION REPORT 
 

Please prepare the report signed by the program Secretariat/Program coordinator within 10 
days of event completion for record. Reports should be 2-4 pages.  

 

SECTION A:  Event Detail 

 

Event title: Mentoring process through the online mentoring portal 

Starting date of event: 03-02-2020 
Duration of Event ( in 

days) 
01 

Name of the event organizing School - 

Name of the event organizing Department IQAC 

Sponsor of the Event 
(Sharda University in case of internal 

sponsorship) 
Sharda University 

Committee Members: 

Convener Dr. Mridul Dharwal 

Coordinator Dr. Mojahidul Islam 

Secretary  

Chief Guest/ Guest of Honor with affiliation 
(If any) 

 Email:                    
 
 
Contact No:            

Name of Speaker/s with affiliation (If any) 

Mr.Aurbind 
Sharma 
Head Ted 
Consultancy 

Email:                  
aurbind@tedconsult.com  

Contact No:             

 
 



  

2 

 

 

 

SECTION B:  Event report and reflection 

 

1. Event objectives- The objective of the training programme was to build awareness and, resolve the 
queries and doubts about the mentoring process through the online mentoring portal. 
 

 
 
 
 

2. Event description: 
 
 
 
 
 
 
 
 
 
 
 

3. Participants (compulsory for events):  
 

S.  
No 

Total Participants Number of Male Number of Female 

1. 25 07 18 

 

 

4. Budget distribution from University/any other agency:         Honorarium Rs.4500/= 
 

 
 
 

5. Appendices 
 
 
Please attach the following details in the report (DON’T SEND ANY OTHER ATTACHMENTS) 
 
 Note that the participant contact list is a mandatory requirement . 
 

 Appendices 

1 Participant contact list:        
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2 Participants feedback on the organized program. 

3 
Event Agenda-   
 

4 Photogr Photos of the events  
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5 Web sites link ( If created) 

6 Other information ( If Any) 

 

 

 


