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SHARDA UNIVERSITY

RE:GULATIONS FOR ADMISSION AND REGISTRATION

OF STUDENTS, 2019

1. PRI]LIMINARY

1.1 Short Title, Applicability and Commencement

(a) These Regulations may be called "sharda University Regulations for
Admission and Registration of Students, 2019.

(b) These Regulations shall apply to all the undergraduate and postgraduate
programmes offered by the Sharda University (SU).

(c) Ihese Regulations shall come into force from the date of approval by
the Executive Council of Sharda Universitv.

I.2 Definitions

In these Regulations, unless there is something repugnant in the subject or
context:

(a) "'Academic Council" means the Academic Council of the University
,:onstituted under Section 22 of the Sharda University Act 2009;

(b) "Academic Programs" means the academic programs of the University as
iapproved by the Academic Council.

(c) "Admission Committee" means the Committee constituted by the
lUniversity to approve the intake capacity and eligibility criteria of the
rstudents into various academic programs of the University;

(d) "Controller of Examination" means the Controller of Examination of the
tUniversity

(e) "Director Admissions" means the Director Admissions of the University;

(f) "Dean" means the Dean of the Faculty or a School/College/Centre of the
University;

(g) "Fee" means the fee prescribed by the University to be charged from
students;

(h) "Fee Committee" means the Fee Committee constituted by the University
to approve fee and other charges for approved programs.

(i) "Registration" means registration of a student who has been duly
admitted to the University for a full-time academic program offered by
the Sharda Unlversity;

0) "Registrar" means the Registrar of the University;
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2.

2.1

2.2

2.3

(k) "Student" means a student who has registered for a full-time academicprogram offered by the Sharda university and is progressing as per
schedule;

(l) "Director International Affairs" means the Director of International
,af fairs.

(m)"Pro-Vice Chancellor" means t.he Pro-Vice Chancellor of the University;

(n) "vice chancellor" means the vice Chancellor of the University;
(o) "University" means the Sharcra University (SU), Greater Noida, uttar

Pradesh, India;

ADIyIISSION POtICy

The admission policy of the University shall be consistent with thevision/mission and philosophy of the University.

The admission of students in the University shall be based on merit,providing equal opportunity to all without any prejudice towards gender,
relig;ion, caste, creed, race, nationality or place oi rirtrr of a student. 

i

The merit for admission in the University may be determined on the basis ofgrades/marks obtained in the qualifying examination together with
attainments in co-curricular and extra-curricular activities etc and/or on the
basil; of marks or grades obtainecl in the entrance test conducted by the
University or by any State/National level agency.

Provided that admission in the prol'essional and technical programs/courses
shall be made through an Entrance -fest.

Except for professional and techni.cal programs, the university may allow
relaxation from entrance test and provide weightage in terms of co-
curricular and extra-curricular acti'vities and/or interview/group discussion
to the deserving students.

ADMTISSION DEPARTMENT

Ther'e will be an Admission Department at the University level to plan,
coordinate and organize admission related activities of the University, such
AS:

(a) Preparing/notifying admission schedule;
(b) Publicity and outreach measures;
(c) Processing admission application.s/ scrutiny;
(d) Preparing admission lists and taking approval from the Admission

Committee;

(e) Sending offer letters to the candirJates;
(0 Conduct SUAT (Sharda Universiry Admission Tesr);
(g) Processing the admission of studrents
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(h) Coordinate with schools for organizing orientation programs for newly

admitted students;

3.2 The Admission Department shall ,also coordinate with the concerned schools
for processing lateral entry and migration cases as per the policy.

3.3 The Admission Departments shall be headed by the Director's Admission
and have requisite support staff.

3'4 Thre Admission Department shall function as per the SU admission policy
unrler the regulation and direction of the Admission Committee of the
University.

4. AD}MISSION COMMITTEE

4.1 Thre {flpission Committee is a statutory authority of University constituted
in terms of Section 20(g) of the Shiarda University Act, 200g.

4.2 Thr: qsrnposition of the Admissiorr Committee, as specified in the University
Statutes, is as under:
(a) Vice-Chancellor - Chairman
(b) Pro-Vice-Chancellor

(c) Registrar

(d) Dean Academic Affairs
(e) Deans of all Schools

(f) Director International Affairs
(g) Director Admission- Convener/Member-Secretary.

4.3 As per section 3.07(iii) of the University Statutes, the Admission Committee
shall, subject to the superintende.nce of the Academic Council, Iay down the
mitrimum qualification for admis;sion to various programs of studies, the
number of seats in each of the programs and the date(s) of the
cornmencement and conclusion of the admission process.

4.4 Rolles and responsibilities of the Admission Committee;

4.4.I To approve the programs of study and recommend additions/deletions in
the existing programs based on:
(a) Market trend analysis

(b) Feedback from various Schoolr;/Stakeholders

(c) Last year's trend analysis

(d) Studentprospective

(e) Industryrequirement

(f) Change in Government policies

(g) Scope of the program

4.4.2 To lay down the duration and intake capacity of the programs;
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4'4.3 To recommend admission eligibility criteria for each program to the
Acildemic Council for approval;

4.4.4 To adopt the eligibility/selection criteria and admission norms/schedule as
prelscribed by the respective Statutiory Councils for Council driven programs;

4.4.5 To approve the admission schedule for each year;
4.4.6 To approve and notify the final admission lists and decide the

commencement date(s) of the clasrses and the last date of admission; exceptin case of Council-driven programs (like Medical, Dental, Nursing,
Architecture, etc.) which are governed through notification of the respective
regulatory bodies;

5. PRIf,GRAM DURATION

5'1 The program duration and sanctioned student intake for each program of
study shall be as approved by the Admission Committee and Academic
Council.

5.2 The current duration of academic programs is:
(a) Diploma Programs - 6 Months, One year, Two years
(b) undergraduare programs - 3 years (wherever applicable)
(c) B.Tech. Programs - 4 years

(d) Master's degree Programs - 2lZ years

(e) Integrated Programs (B. Sc/Law/B.Ed.) - 4 years

(f) Undergraduate Programs (B. Sc Nursing, Allied Health, B. Design) - 4 years
(S) Undergraduate Integrated Programs (Law, Education/Management) - 4/S

years

(h) Ph.D programs-part-time /full rime.

Hotvever, the program duration llor Council driven programs shall be as
prescribed by the respective Regulatory Councils.
Unless otherwise provided in the academic calendar, an academic year of the
University shall normally commenLce in July/August of a calendar year and
end in May of the following calendilr year.
Every academic year shall be divided into two semesters. While the Odd
senrester will normally commence in July/August and end in December, the
Even-semester will begin in January and end in May. However, few council-
based programs runs on annual ex;tm system.

ELIGIBILITY/ SELECTION CRITER-I/\

The eligibility/selection criteria for enrolment to various academic programs
of the University shall be as recommended by the Admission Committee and
approved by the Academic Council from time to time.

AD]\{ISSION PROCESS

The Admission Process shall comp;rise of the following steps:

a) lRelease of Admission Notifications through various publicity modes. The
applicants can apply for admission, both online and offline.
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b) Education Counsellbrs/Faculty' representatives from Schools should takecare about the admission enquiries and counsel the candidates/parents
about the programs/courses etc and clear their doubts.c) Examine the admission forms received for eligibility check.d) Plan/make arrangements for the conduct of Sharda university AdmissionTest (SUAT) for entrance, wherever required, for eligible applicants. Thetest will be conducted at the lJniversity campus and designated centres.
The Test will be of 60-120 nrinutes duration comprising questions onquantitative/qualitative aptitude, subject knowledge, glneral English,
general awareness, etc.

e) Candidates who have cleared SUAT will be further assessed through apersonal interview by the Farculty of respective program offered byconcerned school for their subject knowledge, 
-ovJrall 

behavioural
pattern, English communication and personality, etc. by way of a personal
interview.

f) The documents of such candidates as are found fit shall be scrutinised by
the admission audit team and the final selection list shall be put up to the
Admission Committee for appr,rval.

g) The candidates in the approvecl list shall be offered admission, and after
payment of requisite fees their admission will be confirmed.

h) 'rhe documents of the admitted student shall be sent to the concerned
;school for further processing.

7'2 The complete process flow chart d.etailing all the steps from registration for
admission till the enrolment in the University is tabulated below:
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r> Register Onliile at www.sharda.ac.in fiegister Manually at Adnission Cell, Sharda Univ€rsity
OR gharda Counselling €eni{es

. Inforstation is provided on (:erser, eligibility
criteria, fe€, etc by Counsellor/Faculiy

. Docuftreit verification is doae
Exit lf nor ellgible /
not interested

E>
+

EliOible--T*--

E>
Admission through National/State Level Test
JE EIU PSE E/€ LAT./L SAT/CAT/ MAT/ XATI
NATA/NEET

I
+
SUAT

Test lD & Pnssword are iss Jed

I

,-_i

(t Sharcl.t University SUAT e^ P.tn Inclia Centres

.'''*

Fd> Appear for Pl at Sharda U

Successful

*
nivt:rsity (6D as well in cDse of MBA)

l- I

Rej*ted

EE>
5e lecter{

.,

*."t,1::::q:::::l-T:*o
t

Course fee cleposited eith€r through CashlDD,/Credit"Debit Carcllonline
rd.w

Y
R€cJi5lr&tion./Matriculatioit --------) COntntencernent of Clas,

B.l

FETI STRUCTURE

Provisions in the Act and Ordinances

a) Section 7(q) of the University l\ct empowers the University 'to prescribe,
demand and receive payment of fees and other charges.

b) Further, Clause B of the Ordinances of the University provides, inter-alia,
which 'the tuition, examinatiorl and any other fee chargeable from the
students shall be as recommended by the Fee Committee and approved
by the Executive Council'.

c) The Fee Committee after taking into consideration the revenue and
expenditure of the previous year, School-wise/program-wise intake, cost
escalation etc, shall recommen.d the fee structure for various programs
for consideration and approval by the Executive Council. The fee
structure once approved shalt be circulated and also put up on the
University website for general information.
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9. POLICY FOR MIGRATION OF STT,DENTS

9.1 Migrarion policy

a) The Policy covers the migration of students from within a Department ofSharda University (intra_University).or from other Universities to ShardaUniversity (inter_University).
b) such migration will not be the right of a student; though it is a permissive

facility and hence not obligatory on the part of the university to allow.c) Inter-university migration shall be alLwed to students coming fromuniversities/Institutes established under recognized by the Regulatory
Bodies.

d) In addition, the academic record of a student shall also be a determining
factor for allowing migration.

9.2 Intra-university (Intra-Department/school) Migration

The migration of a student enrolled in an undergraduate or postgraduate
program shall be regulated as undr:r:
(a) A Student can apply for Intra-Department/School migration within theuniversity only after the completion of first year of the enrolled program

and are academically eligible to register for the third semester.
(b) Such migration shall be allowed aiter the completioo oi r..o"d semester

lbut before the start of third semester.
(c) 'However, change of discipline of study shall not be allowed under themigration policy.

9.ZJ Ord.er of preference for Migration
(a) {3hange of program/branch within the Department, if permissible, shall

be carried out at the level of School/Faculty of concerned disciptine. The
concerned department/school shall check the eligibility criteria for
tnigration of the candidate and if the candidate fulfils the criteria the
clepartment shall forward his/h:r case to the admission cell and office of
coE after the approval of the Dt:an of the concerned school.

(b) I'reference shall be given to those students who have cleared all the
c:ourses of the first and second semesters.

(c) Further, such students shall be required to submit a ,,No objection
certificate" (NOC) from their parents in support of change of
F,rogram/Branch of their ward.

(d) I-n cases where the srudent migrates from one program to another, the fee
clifference must be paid.

9.2.2 Documents Required:

a) Clrade cards of first and seconc Semesters issued by the Controller of
Examinations office.

b) Requisite Migration Form duly s::gned along with the "NOC,, for migration
form.
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9.3 Inter-UniversityMigration

a) The following conditions sha.ll be applicable to cases of migration ofstudents from other Universities/tnstiiutes:
b) Migration df students from other r..og"tred universities/Institutions toSharda University in undergraduate/iostgraduate programs shall beallowed up to 15 days prior tc the date of commencement of semester.Such migration shall be regulated as under:

(i) The candidate must have passed all the courses of the previoussemester of the University from where he/she i, *igruiirg.(ii) The courses stirdied by t.he candidate must be mapped with thecourses offered by Sharda University. The student has to pass allthose courses which are nol mapped, whenever they wili be offered bythe University.
(i'ii) The candidate would be required to furnish an undertaking thathe/she will attend classes ina pass the courses which are notequivalent to courses of Sharda University.(iv) The candidate will ha',re to produce a Noc from theinstitute/university where h,:/she is presently studying.('r) Such migration will be s;'bject . the avaitauint! of seat(s) inprograms/branches in whictr migration is sought.(vi) Migration will be governed by the rules and regulations of the ShardaUniversity.

(vii) In addition to the above, the admission in uG/pG program, credittransfer will be allowed maximum upto s0% of the credit of theprogram.

9.3.f Procedure for Inter_University Migration

a) h candidate seeking migration should obtain 'No objection certificate,(l\loc) in prescribed format (Annexure 1) from the University/Institute
v''here the student is studying and from Sharda university wherentigration is sought.

b) T'he candidate seeking migration should submit an application dulysigned by him/her along with "NoC" issued by the university/Institute
last studied.

c) s'harda university will authori:ze migration only if a vacanr seat is
a'vailabre in the program/branch in whiih migration is sought.d) such migration will be governed by the rules and regilations of theSharda University.

9.3.2 DocuLments Required

a) G'rade cards of first and seconcl semesters issued by the Controller ofBraminations office.
b) Requisite Migration Form duly silgned along with the ,,Noc,,for migration

form.
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9.4

9.5

Migration for ph.D. programs
Research scholars pursuing ph.D. programs in recognized universities maybe allowed to migrate to shirda University on the folrowing conditions:

a' The candidate shoirld be a tronafide registered Research scholar of arecognized Universitv.
b' The candidate should have been fulfilled all the eligibility conditions andhas completed the course work with the minimum stay of one year in theUniversity where registered.
c. submit a status report on the research work completed as on date dulyverified by the Research Guide and ph. D program coordinaror.d' Should have valid and convinci,ng reason for migration.e' Produces a NoC issued by the rluide and ph. o irogram coordinator, duryforwarded by the competent authority of the University.f' submit a research plan in asriociation with proposed Guide in ShardaUniversity.
g' Gives a declaration in writing to abide by the research policies and rules;and regulations of the Sharda University.
h. 'Ihe application must be reviewr:d and approved by the SRC and RAC.

Information to Authorities

All the migration cases i.e. Intra/lnter/ph. D must be informed to the officeof ltegistrar, vice Chancellor, CoE and admission cell by the concernedschools.

COT\ICIUSION

Sharda University Policy for Admission and Migration of Students will besubject to review annually on t.he basis of iuggestions received fromstakeholders, impact analysis and considerations iv ,rr. committee group
consitituted at the time.

)h%,*.
Prof HSP Rao

Dean Academics
Prof. R'C'Singh

Controller of Examinationr
Mr. Rajiv Gupta

Director Admissions
Dr. Manish5harma

Associate Professor,
Member iGAp

Apprpv'ed by

(--t^^\ d-AT,
Vice Chancellor
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dF Etry$no Boundar,t*

Tick on appropriate

APPLICATION FIfRM FOR MIGRATION
(Intra-Department/Sr:hool) and Inter_ Universitv

Signature of the Candidate

Whe ther trntra - oepartmffi i

Whether Inter University Migration

I Name (in Capital Letters]

I System ID (if applicable)

3 Roll Irtrumber (if applicable)

4 Father's Name

5 Mother's Name

6

Details of last Examination

(a/ Latit
Examination

,i
-1

v)
v)

U1

Ir
al
.lJ
v)

cl-
(n

rh
U

Result Status
(Fail/Pass)

7 Reasorn of Migration

B Name of the
progrerm/course/school to
which migration is sousht:

9 Full Address of-1h-e
Applicant (with Mobile No.):

Date
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Annexure I
NOC FOR MIGRATION

T'his is ro certify thar . .. S/O ...........of
a

for
regular sfudent of

migration from
Department. He/She has applied

(ProgramTCourse/university) This Department has no
migration out of this (program/Course/University).

objection to him/her

Further certified that:

(a) The student is eligible to registered for third semester commencingfrom. ............ (ln case of program/Course)
(b) She/he has cleared all the.subjects of ljrst vear

Or
She/he has .. subject not cleared as on

(c) There are no Department dues pendinl; as against the student.

signature
(AssistanllOV. Registrar) Signature_HoD

with Seal
Signature-Dean of School

This is also to certify that this school/university has no objection toMr/Ms...... ..........S/O. .....of. ........DepartmenrRoll Number............... ......migratin[i to this program/School.

Signature (,{ssistant / Dy.
Ilegistrar:) with Seal Signature-Dean of SchoolSignaturer-HOD
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FORMAT FOR (]OURSE MAPPING

EnrollmenLt No/System ID:..........

Name of S,chool

Name of Existing program and Branch

Name of Proposed Programme :...........

Course Marpping:

Action Plan to cover the Deficiency:

Approval of Equivalence Committee

S.No
Previous Semester Proposed Semester

Remarks if anv
Courses studied Credits Courses Credits

I
)
t
J

4

J
6

7

8

9

10

l1
L2

l3
t4
l5

Dean's Approval & Signature
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